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IN exercise of the power conferred on the Minister responsible for the
Interior by subsection (2) of section 28 of the Ghana National Fire Service
Act, 1997 (Act 537) and on the advice of the National Fire Service Council,
these Regulations are made this 5" day of October, 2020.

Preliminary Provisions

Purpose of Regulations
1. The purpose of these Regulations is to prescribe the
(a) administrative structure of the Ghana National Fire
Service; and
(b) terms and conditions of service of employees of the Ghana
National Fire Service.

Application of Regulations
2. (1) These Regulations apply to an employee of the Service.
(2) Despite subregulation (1), the Service shall specify in the letter

of appointment the terms and conditions of service of an employee on
special contract.

Structure of the Service

Directorates, Departments and Units of the Service
3. (1) The Service shall have the Directorates, Departments and Units
as specified in the First Schedule.

(2) Without Iimiting subregulation (1), the Chief Fire Officer may,
with the approval of the Council, establish any other Directorates,
Departments or Units that are necessary for the efficient performance of
the functions of the Service.

(3) The Directorates, Departments and Units as specified in the
First Schedule shall be under the command of their respective officers.
(4) The Regional, Metropolitan, Municipal and District Fire

Stations may have similar structures of administration as specified mn
the First Schedule.

Posts and ranks

4. (1) The Service shall have the posts and ranks specified in the
Second and Third Schedules and any other posts and ranks that may be
established by the Council.
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(2) The number of personnel for each post and rank shall be as
provided for in the Establishment Scheduie.

Senior and junior officers
5. (1) The holders of the posts and ranks set out in the Second Schedule
are senior officers.

(2) The holders of the posts and ranks set out in the Third Schedule
are junior officers.

Service posts and ranks
6. The Council shall, on the advice of the Public Services Commission,
determine posts in the Service and their corresponding ranks.

Badges of ranks

7. (1) The badges of the ranks as specified in the second column of
the Fourth Schedule shall be worn by the respective officers specified in
the first column of that Schedule.

(2) The following Service regalia shall be worn by categories of
officers as specified in the Dress Code of the Service:
(a) gorgets;
(b) collar types;
(c) head gears;
(d) helmets;
(e) aiguillettes,
(f lanyards;
(g) Service decorations; and
() medals.
(3) For the purpose of this regulation, “Dress Code of the Service”
means a set of rules in respect of the appropriate dressing for
(a) work;
(b) functions; and
(c) celebrations
of the Service published on the website of the Service.

Administration of the Service

Composition of the Service
8. The membership of the Service comprises
() personnel enlisted in the Service existing immediately
before the coming into force of the Act; and
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(b) any other person enlisted in the Service.

Deputy Chief Fire Officers

9. (1) For the purpose of section 18 of the Act, the Chief Fire Officer
shall be assisted by deputies designated as Deputy Chief Fire Officers of
the Service.

(2) A Deputy Chief Fire Officer shall
(a) supervise;
(b) control;
(c) monitor; and
(d) provide the day-to-day management of the schedules and
command of the Service.

(3) A Deputy Chief Fire Officer is accountable to the Chief Fire
Officer in the performance of functions.

(4) A Deputy Chief Fire Officer working from the headquarters of
the Service is directly responsible to the Chief Fire Officer in the
administration of the Service.

Fire Service Appointments and Promotions Advisory Committee
10. (1) There is established by these Regulations a Fire Service
Appointments and Promotions Advisory Committee.

(2) For the purpose of recommending the appointment or
promotion of a senior officer, the Advisory Committee shall consist of
(a) the Chief Fire Officer as the chairperson;
(b) a representative from the Ministry of the Interior not below
the rank of a Director;
(c) a representative from the Public Services Commission not
below the rank of a Director;
(d) the Director of Operations;
(e) the Director of Administration;
(f) the Director of Human Resource Development and Training;
and
(g) the Director of the Legal Directorate as secretary to the
Advisory Committee.

(3) For the purpose of recommending the appointment or
promotion of a junior officer, the Advisory Committee shall consist of
(a) a chairperson not below the rank of a Deputy Chief Fire

Ofhcer;
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(b) the Director of Administration;

(c) the Director of Human Resource Development and Training;

(d) a legal officer from the Legal Directorate;

(e) an officer not below the rank of Assistant Divisional
Officer 11 as Secretary to the Committee;

(f a junior officer not below the rank of a Station Officer I;
and

(g) a representative of the Public Services Commission.

(4) The chairperson shall preside at meetings of the Advisory
Committee and in the absence of the chairperson, the most senior
member present shall preside.

(5) The quorum for a meeting of the Advisory Committee is five
members including a representative of the Public Services Commuission.

(6) The Advisory Committee shall regulate the procedure for
meetings of the Advisory Committee.

Functions of the Advisory Committee
11. (1) The Advisory Committee shall advise the Council on appointments
and promotions of officers.

(2) For the purpose of subregulation (1), the Advisory Committee
shall be guided by the following criteria:
(a) Station Officer I and below based on
(i) the results of the examinations conducted by the
Service for that purpose under the supervision of
the Public Services Commission; and
(i1) a satisfactory Appraisal Report on that officer,;
(b) Assistant Divisional Officer II to Assistant Divisional
Officer I, based on
(i) that officer serving for a minimum period of two
years; and
(ii) a satisfactory Appraisal Report on that officer;
(c) Assistant Divisional Officer I to Divisional Officer III based
on
(i) merit;
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(11) that officer serving for a minimum period of three
years;
(111) a satisfactory Appraisal Report on that officer; and
(iv) the results of an interview conducted for that
officer;
(d) Divisional Officer III to Divisional Officer II based on
(1) ment;
(11) that officer serving for a minimum period of four
years;
(1i1) a satisfactory Appraisal Report on that officer; and
(iv) the results of an interview conducted for that
officer;
(¢) Divisional Officer II to Divisional Officer I based on
(1) merit;
(1) that officer serving for a minimum period of four
years;
(u11) a satisfactory Appraisal Report on that officer; and
(iv) the results of an interview conducted for that
officer;
(Y Divisional Officer I to Assistant Chief Fire Officer II based
on :
(i) merit;
(i) that officer serving for a minimum period of five
years;
(111) a sarisfactory Appraisal Report on that officer; and
(iv) the results of an interview conducted for that
officer; '

(¢) Assistant Chief Fire Officer II to Assistant Chief Fire
Officer 1 based on

(1) merit;
(i) that officer serving for a minimum period of five
years;

(ii1) a satisfactory Appraisal Report on that officer; and
(1v) the results of an interview conducted for that
officer; and
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(h) Assistant Chief Fire Officer I to Deputy Chief Fire Officer

based on
(1) merit;
(11) that officer serving for a minimum period of five
years;

(iii) a satisfactory Appraisal Report on that officer; and
(iv) the results of an interview conducted for that
officer.
(3) For the purpose of paragraph (c) to paragraph (k) of
subregulation (2), “merit” means the positions of officers in ascending
order based on the result of the interview conducted.

(4) An officer on the rank of Assistant Chief Fire Officer 1 and
below shall be promoted to next higher rank one year to the compulsory
retirement of the officer from the Service.

National Fire Service Management Committee
12. There is established by these Regulations, a National Fire Service
Management Committee at the Ghana National Fire Service Headquarters.

Membership of the Management Committee
13. The Management Committee consists of
(a) the Chief Fire Officer;
(b) the Deputy Chief Fire Officers; and
(c) the Director of the Legal Directorate as the Secretary.

Functions of the Management Committee

14. (1) The Management Committee shall serve as an advisory body to
the Council on major policy issues and decisions on the administration
and operation of the Service.

(2) Without limiting subregulation (1), the Management

Committee shall
(a) take administrative and operational measures for the
implementation of major policies, decisions and directions
necessary for the effective and efficient performance of the
functions of the Service;

..



L.1. 2415 14

GHANA NATIONAL FIRE SERVICE (GENERAL
ADMINISTRATION) REGULATIONS, 2020

(b) conduct the day-to-day administration and operations of
the Service;

(c) advise on the formulation of policies to serve as guidance
for the effective and efficient performance of the functions
of the Service; and

(d) perform any other function that the Council may assign.

(3) A recommendation made for the purpose of subregulation (1)
shall be made through the Chief Fire Officer.

Meetings of the Management Committee

15. (1) The Chief Fire Officer shall preside at meetings of the
Management Committee and in the absence of the Chief Fire Officer, a
Deputy Chief Fire Officer or the most senior officer present shall preside.

(2) The Management Committee shall regulate the procedure for
meetings of the Manmagement Committee.

(3) The quorum for a meeting of the Management Committee is a
simple majority of the members.

(4) Where a member of the Management Committee is unable to
attend a meeting of the Management Committee, the immediate
superior of that member shall represent the member at the meeting.

(5) A matter before the Management Committee shall be decided
by a majority of the members present and voting and in the event of an
equality of votes, the person presiding shall have a casting vote.

(6) The Management Committee may co-opt a person to attend a
meeting of the Management Committee but that person shall not vote on
any matter for decision at the meeting.

Regional Fire Service Management Committee
16. There 1s established by these Regulations, a Regional Fire Service
Management Committee in each region of the country.

Membership of the Regional Fire Service Management Committee
17. (1) A Regional Fire Service Management Committee consists of
(a) the Regional Fire Officer as the chairperson;
(b) the Deputy Regional Fire Officer;
(c) the Regional Fire Departmental heads;
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(d) all Metropolitan, Municipal and District Fire Officers in
the region; and

(e) one representative of the other rank not below the rank of
Station Officer I or Group Officer 1.

(2) The Chief Fire Officer shall appoint the members of the
Regional Management Committee.

(3) The Chief Fire Officer or a representative of the Chief Fire
Officer shall inaugurate the Regional Management Committee.

Functions of the Regional Fire Service Management Committee
18. (1) A Regional Fire Service Management Committee is responsible
to the Chief Fire Officer for the

(a) implementation of management policy decisions on the
work, conduct, welfare and related matters of the officers in
the region;

(b) enforcement of law, order and discipline of officers in the
region;

(c¢) management of human, material and financial resources
allocated to the region in an effective and efficient manner
so as to ensure the attainment of objective of the Service in
the region; and

(d) performance of any other function incidental to the objectives
of the Service in the region.

Meetings of the Regional Fire Service Management Committee
19. (1) The Regional Management Committee shall meet at least once

every three months and submit minutes on the meeting to the Chief Fire
Officer.

(2) The Regional Fire Officer shall preside at a meeting of the
Regional Management Committee and in the absence of the Regional
Fire Officer, the Deputy Regional Fire Officer or the most senior officer
present shall preside.

(3) The quorum for a meeting of the Regional Management
Committee is two-thirds of the membership of the Regional Management
Committee.

(4) The Regional Management Committee shall regulate the
procedure for meetings of the Committee.
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Metropolitan, Municipal or District Fire Service Management
Committee

20. There is established by these Regulations, a Metropolitan,
Municipal or District Fire Service Management Committee in each
Metropolitan, Municipal or District in a region.

Membership of the Metropolitan, Municipal or District Fire Service
Management Committee
21. (1) A Metropolitan, Municipal or District Fire Service Management
Committee consists of
(a) the Metropolitan, Municipal or District Fire Service Officer
as chairperson;
(b) the Deputy Metropolitan, Municipal or District Fire Officer;
and
(c) all the Sectional Heads in the Metropolitan, Municipal or
- District Fire Station.

(2) The Regional Fire Officer shall appoint the members of the
Metropolitan, Municipal and District Management Committees.

(3) The Regional Fire Officer or a representative of the Reg1onal
Fire Officer shall inaugurate the Committee.

Functions of the Metropolitan, Municipal or District Fire Service
Management Committee
22. A Metropolitan, Municipal or District Fire Service Management
Committee is responsible to the Regional Fire Officer for the
(a) implementation of management policy decisions on the
work, conduct, welfare, and related matters of the officers
in the Metropolitan, Municipal or District Fire Station;
(b) enforcement of law, order and discipline in the Metropolitan,
Municipal or District Fire Station; ’
(c) management of human, material and financial resources
allocated to the Metropolitan, Municipal or District Fire
Station in an effective and efficient manner to ensure the
attainment of the objectives of the Service in the Metropolitan,
Municipal or District Fire Station; and
(d) performance of any other function incidental to the
objectives of the Service in the Metropolitan, Municipal or
District Fire Station.
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Meetings of the Metropolitan, Municipal or District Fire Service
Management Committee

23. (1) A Metropolitan, Municipal or District Fire Officer shall
preside at a meeting of the Metropolitan, Municipal or District Fire
Service Management Committee and in the absence of that officer, the
Deputy Metropolitan, Municipal or District Fire Officer or the most
senior officer present shall preside.

(2) The Metropolitan, Municipal or District Fire Service
Management Committee shall meet at least once every three months and
submit minutes to the Regional Fire Officer.

(3) The quorum for a meeting of the Metropolitan, Municipal or
District Fire Service Management Committee is a simple majority of the
members.

(4) The Metropolitan, Municipal or District Fire Service
Management Committee shall regulate the procedure for meetings of
the Committee.

Disclosure of interest
24. (1) A member of a committee who has an interest in a matter for
consideration
(a) shall disclose in writing to the chairperson the nature of that
interest and the disclosure shall form part of the record of
the consideration of the matter; and
(b) is disqualified from being present at or participating in the
deliberations or determination of the committee in respect
of that matter.

(2) A member ceases to be a member of acommittee, if that member
has an interest in a matter before the committee and
(a) fails to disclose that interest; or
(b) is present at or participates in the deliberations of the
committee in respect of that matter.

Failure to comply with request of a Management Committee
25. (1) An officer commits a misconduct if that officer,
(a) without reasonable excuse, fails to appear before a Management
Committee when given notice to do so; or
(b) fails to comply with a request by a Management Committee.
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(2) The Management Committee may direct that a misconduct

under subregulation (1) be brought to the notice of the relevant disciplinary
authority.

Service Instructions

26. Subject to these Regulations and any directive given by the Council,
the Chief Fire Officer may issue Service Instructions to provide for any
matter that the Chief Fire Officer considers necessary for the efficient
and effective administration of the Service.

Scheme of Service

27. (1) The Ghana National Fire Service shall, in consultation with
the Public Services Commission and with the approval of the Council,
prepare a Scheme of Service.

(2) The objective of the Scheme of Service is to

(a) provide a clearly defined structure for the Service;

(b) attract, retain and motivate qualified and eligible persons to
perform specific duties within the Service;

(c) ensure uniform standards, procedures and quality of work;

(d) prescribe realistic qualification and other conditions for entry
into existing and approved ranks;

(e) recognise and maintain professional affiliations and
standards;

(f) prescribe required and desired competencies and available
training opportunities for all categories of staff;

(g) spell out a career progression path; and

(h) facilitate effective succession planning.

(3) The Scheme of Service shall contain

(a) an organogram of the Service;

(b) the ranks in the Service;

(c) the reporting structures in the Service;

(d) duties and responsibilities of each post and rank;

(e) minimum qualification and experience required for each
rank;

(f) competencies for each rank;

(g) direct entry for applicants;

(k) promotion of officers;

(i) career progression; and
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(/) training and continuous development programmes for each
rank.

Training Scheme

28. The Scheme of Service shall have a training scheme that defines
(a) the purpose of training;
(&) the eligibility criteria for training;
(c) the modalities for selection for training;
(d) the scope of training for the respective ranks;
(e) the place and duration of training;
(f) the terms of awards;
(g) the qualification to be acquired on completion of training;
(h) the appointment for which a person is eligible; and
() bonding.

Revision of Scheme of Service

29. The Ghana National Fire Service shall, in consultation with the
Public Services Commission and with the approval of the Council,
revise the Scheme of Service to meet the changing required qualification
and developmental needs of the Service.

Training and staff development

30. (1) The Chief Fire Officer shall, in consultation with the Council,
ensure that officers of the Service undertake approved courses of study
and training as specified in the Scheme of Service.

(2) A recruit or an officer cadet with the requisite educational
qualification shall undergo a specified period of training as required by
the Fire Service Training Policy.

(3) A post-entry training programme shall include the following
requirements:

(a) induction training for new recruit or officer cadets;

(b) proficiency courses;

(c¢) instructions in basic job or operational skills;

(d) training courses conducted by national and international
training institutions;

(e) professional or specialised courses;

(f) degree, diploma or certificate courses;

(¢) command courses organised for officers appointed to
command positions;
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(1) courses of study for professional, technical and administrative
qualifications;

(1) training on new processes, equipment and technologies;

() refresher courses designed and organised pericdically to
enhance the knowledge and skills of officers on the job; and

(k) any other training necessary for staff development.

(4) An officer with the requisite educational qualification and work
experience may apply to attend any of the approved courses referred to
in subregulation (3) if that officer satisfies the conditions for training.

(5) The Chief Fire Officer may determine the conditions to be
satisfied as required by the training policy of the Service.

Recruitment and Enlistment in the Service

Recruitment and enlistment
31. (1) A person is eligible for recruitment and enlistment into the
Service if that person
(a) is a citizen;
(b) possesses the requisite qualifications determmed by the
Scheme of Service;
(c) has not been conwcted of an offence involving moral turpitude,
dishonesty or fraud; and
(d) has not been dismissed from any other employment.

(2) A person eligible for recruitment or enlistment into the Service shall
be required to pass a pre-recruitment or pre-enlistment medical
examination.

(3) Arecruitor an enlisted person is entitled to the following without cost
to that recruit or enlisted person during the period of training:
(a) accommodation;
(0) medical care; and
(c) meals.

Personal data of recruit or officer cadet
32. (1) A person who is recruited or enlisted into the Service shall
complete a personal data form as set out in the Fifth Schedule.

(2) The personal data form shall contain the following information
in respect of that person:
(a) full name;
(b) date of birth;
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(c) place of birth;

(d) gender;
(e) height;
() religion,;

(g) academic qualifications;

(7) hometown, postal and residential address;

(i) nationality;

(/) names and addresses of parents or guardians;

(k) name and address of spouse, if married;

(/) name and age of a child, if any;

(m) name and address of the next-of-kin;

(n) name and address of an emergency contact person;

(o) details of previous employment, if previously employed;

(r) name and address of the previous employer;

(g) the reasons for leaving the previous emplocyment;

(r) the details of a criminal offence committed and the nature
of the any document that the Service may require.

(3) A date of birth entered by a recruit or an enlisted person in the
Service as provided under paragraph () of subregulation (2) shall not be
changed or altered during the tenure of that officer in the Service.

Declaration

33. A recruit or an officer cadet shall make the declaration specified
in the Fifth Schedule in respect of the information required to be submit-
ted under subregulation (2) of regulation 32.

Training of recruit or officer cadet

34. (1) A recruit or an officer cadet who has the requisite educational
qualification shall undergo a specified period of training as provided in
the Fire Service Policy Guidelines on Appointments, Promotions and
Training.

(2) The Commandant of the Fire Academy and Training School
shall make recommendations to the Appointments and Promotions
Advisory Committee through the schedule officer in charge of human
resources development for the dismissal of a recruit or an officer cadet
who exhibits unprofessional conduct.
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Qualifications for recruit and career progression
35. (1) A person 1s qualified for appointment as a recruit Fireman or
Firewoman in the Service, if that person holds a
(a) Secondary School Certificate Examination or an equivalent
academic qualification; or
(b) West Africa Senior School Certificate Examination or an
equivalent academic qualification.
(2) A person is qualified for appointment under subregulation (1)
if that person
(a) is a citizen;
(b) is of good character;
(c) 1s eighteen years and above but not more than twenty-eight
years;
(d) is physically and medically fit by the standards of the Service;
(e) is of a minimum height of 1.60 metres, in the case of a
male; .
(f is of a minimum height of 1.40 metres, in the case of a
female, and
(g) has not been convicted of a criminal offence.

(3) Despite paragraphs (e) and () of subregulation (2), the standard
given in respect of the height of a recruit Fireman or Firewoman may be
lowered for a professional.

(4) A recruit Fireman or Firewoman may be promoted to the rank
of Fireman or Firewoman if that recruit Fireman or Firewoman
(a) successfully completes basic training in firemanship at the
Fire Academy and Training School,
(b) 1s of good character; and
(¢) successfully completes the six-month probation period after
passing out from the Fire Academy and Training School.
(5) A Fireman or Firewoman may be promoted to the rank of a
Senior Fireman or Senior Firewoman if that officer has
(a) successfully served three years in the Service;
(b) passed the appropriate promotion examination; and
(c) been given a satisfactory Annual Performance Appraisal
Report.
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(6) A Senior Fireman or Senior Firewoman may be promoted to
the rank of a Leading Fireman or a Leading Firewoman if that officer
has

(a) successfully served for three years in the Service;
(b) passed the appropriate promotion examination; and
(c) a satisfactory Annual Performance Appraisal report;

(7) A Leading Fireman or a Leading Firewoman may be promoted
to the rank of Subordinate Officer or Assistant Group Officer if that
officer has

(a) served as Leading Fireman or Leading Firewoman for at
least three years in the Service;

(b) passed the required promotion examination; and

(c) a satisfactory Annual Performance Appraisal Report.

(8) A Subordinate Officer or Assistant Group Officer may be
promoted to the rank of Assistant Station Officer or Deputy Group Officer,
if that Subordinate Officer or Assistant Group officer has

(a) served on the rank of Subordinate Officer or Assistant Group
Officer for at least three years in the Service;

(b) passed the prescribed promotion examination; and

(c) a satisfactory Annual Performance Appraisal report.

(9) An Assistant Station Officer or Deputy Group Officer may be
promoted to the rank of Station Officer II or Group Officer II if that
Officer or has

(a) served on the rank of Assistant Station Officer or Deputy
Group Officer for at least three years in the Service;

(b) passed the required promotion examination; and

(c) a satisfactory Annual Performance Appraisal report.

(10) A Station Officer II or Group Officer II may be promoted to
the rank of Station Officer I or Group Officer I if that officer has
(a) served on the rank of Station Officer II or Group Officer II
for at least three years in the Service:
(b) passed the required promotion examination; and
(c) a satisfactory Annual Performance Appraisal report.

y
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Senior ranks
36. (1) A junior officer in the Service may be promoted to a senior
rank of Assistant Divisional Officer II if that officer
(a) in the case of a Station Officer I or Group Officer [,

(1) has served on the rank of Station Officer I or Group
Officer 1 for a minimum of four years in the Service;

(1) passes the relevant examination,;

(11) passes a Selection Board examination;

(iv) 1s of good character; and

(v) successfully completes not less than four months
Cadet Training at the Fire Academy and Training
School.

(b) in the case of any other junior rank,

(1) obtains a degree from an accredited university or
an equivalent academic qualification from an
accredited tertiary institution; or

(1) is a graduate of the Institution of Fire Engineers
while in the Service;

(111) 1s of good character;

(iv) has served in the Service for at least a continuous
period of twelve years; _

(v) passes a Selection Board examination; and

(vi) successfully completes not less than four months

cadet training at the Fire Academy and Training
School.

(2) A person may be appointed into the Service as an officer cadet
if that person
(a) 1s a citizen;
(b) 1s of good character;
(c) 1s between the ages of twenty-three and thirty years;
(d) 1s physically and medically fit by the standards of the Service,
(¢) 1n the case of a male, has a minimum height of 1.60 metres;
(f) inthe case of a female, has a minimum height of 1.40 metres;
(g) has a degree from an accredited university or an equivalent
academic qualification from an accredited tertiary institution;

(h) passes a Selection Board examination; and
() has not been convicted of a criminal offence.
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(3) For the purpose of this regulation,

(a) “relevant examination” means an examination that the
Service conducts for a Station Officer I who does not have a
tertiary qualification but is due to be upgraded to a
commissioned officer after undergoing a three weeks’ course
to that effect; and

(b) “Selection Board Examination” means a written examination
and an interview that the Service conducts for

(1) a junior officer due for promotion to a senior rank;
or

(i) a commissioned officer, in the case of a direct entry
into the Service.

(4) An officer who wishes to pursue a self-initiated degree or higher

qualification shall obtain the prior written approval of the Chief Fire
Officer.

"Appointments
37. (1) A recruit or an officer cadet qualifies for appointment to a

rank in the Service on satisfactory completion of training under regulation
30.

(2) An appointment to a rank in the Service shall be communi-
cated by a letter of appointment addressed to the person appointed and
signed by or on behalf of the President.

(3) A recruit or an officer cadet appointed under subregulation
(1) shall notify the Service in writing of the acceptance of the offer.

(4) A fire officer on first appointment shall be issued with a

(a) badge of authority as set out in the Sixth Schedule;
(b) certificate of appointment signed by or under the authority
of the appointing authority.

(5) The badge constitutes the warrant for the execution of lawful
duties of a fire officer.

(6) The badge shall be displayed as part of the Fire Service
uniform insignia.




L.I. 2415 26

GHANA NATIONAL FIRE SERVICE (GENERAL
ADMINISTRATION) REGULATIONS, 2020

Non-discrimination
38. The appointing authority shall not
(a) discriminate on the basis of gender, race, ethnic origin,
religion, creed or social or economic status when making
an appointment or a promotion to a rank in the Service; or
(b) reserve a particular schedule of a rank for a particular gender.

Probation and confirmation
39. (1) An officer appointed to a rank in the Service shall serve a
period of probation of
(a) six months, in the case of a junior officer; and
(b) nine months, in the case of a senior officer.

(2) An officer may, on completion of the probation period, be
confirmed in the rank, subject to a report of satisfactory work and good
conduct given by the head of the Department or Unit under whom the
officer served.

(3) In a case of unsatisfactory probationary service of an officer,
the Chief Fire Officer shall, on the advice of the Appointments and
Promotions Advisory Committee and in consultation with the Council,
recommend an extension of the probationary period for another three
months for the purpose of the confirmation or termination of the
appointment.

Nomination form

40. (1) A person recruited or enlisted into the Service shall nominate
a next-of-kin by completing the nomination form as set out in the Seventh
Schedule.

(2) An officer shall promptly notify the Service of any change in
the information contained in the nomination form supported by any
relevant document.

Oath of Allegiance and Oath of Secrecy

41. An officer or a civilian permanently employed by the Service shall
subscribe to the Oath of Allegiance and Oath of Secrecy as set out in the
Eighth Schedule.

BEIE 7T mm
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Reporting and filling of vacancies in the Service

42, (1) The Chief Fire Officer shall notify the Council in writing of a
vacancy that arises in the Service within one month of the occurrence of
the vacancy.

(2) The Service may declare a vacancy in a post specified in the
Service on the occurrence of any of the following:
(a) death;
(b) resignation; or
(c) retirement.
(3) A vacancy in the Service may be filled by
(a) promotion;
(b) transfer;
(c) recruitment; or
(d) enlistment.

(3) Despite paragraph (¢) of subregulation (2), where practicable,
a vacancy in the Service shall be filled by a promotion or a transfer within
the Service.

(4) The Service shall, in filling a vacancy, give preference to an
employee who, in accordance with the Establishment Schedule, is
(a) the most senior employee;
(b) the most qualified; and
(c) due for promotion to the vacant post.

(5) For the purposes of this regulation,

(a) “promotion” means appointing an officer from a lower
grade or rank to a vacant grade or rank with an increase in
salary;

(b) “transfer” means the movement of an officer from a
Directorate, Department or Unit to another Directorate,
Department or Unit within the Service but without a change
in rank or alteration in salary; and

(c) “recruitment or enlistment” means the appointment of a
person who was not previously a member of the Service.




L.I. 2415 28

GHANA NATIONAL FIRE SERVICE (GENERAL
ADMINISTRATION) REGULATIONS, 2020

Acting assignment

43. (1) Where a post is vacant, or an officer or a civilian employee is
absent from duty for any reason, the Chief Fire Officer may assign
another officer or civilian employee to discharge the duties related to the
vacant post or the absent officer or civilian employee.

(2) For the purpose of subregulation (1), the Chief Fire Officer
may assign an officer to discharge an assignment in the event of
(a) an interdiction of an officer;
(b) a sudden dismissal or removal of an officer from post;
(c) the death of an officer;
(d) a vacation leave;
(e) an authorised absence from duty by an officer;
(f the attendance by an officer on a short residential course at
home or abroad;
(g) the transfer of an officer to another location; or
(h) a vacation of post.

(4) For the purpose of subregulation (1), the Chief Fire Officer
shall appoint the next senior officer who is subordinate in rank or position
to the absentee officer to discharge the duties relevant to the vacant post
unless the ability of that officer is in-doubt.

(5) In the absence of a senior officer under subregulation (4), the
Chief Fire Officer shall request the next senior officer in rank or position
to discharge the duties in respect of the vacant post.

(6) An acting assignment is not subject to confirmation as in the
case of 4 dismissal, removal, discharge or death.

(7) An acting assignment shall not persist continuously for more
than three months.

(8) Despite subregulation (7), the Chief Fire Officer may extend
the duration of an acting assignment to more than three months but not
more than six months if the substantive officer is

(a) on interdiction,
(b) on vacation,
(c) on study leave,
(d) indisposed, or
(¢) on temporary assignment
and is not likely to resume duty before the expiry of three months.
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(9) An officer who acts in a position or a rank to perform a specific
duty is entitled to an acting allowance specified in regulation 62.

(10) - An officer who is assigned a specific duty is not entitled to any
advantage for the purposes of promotion.

(11) An officer or civilian employee who is assigned to discharge
duties under subregulation (1) shall cease to discharge those duties

(a) on the filling of the vacancy;

(b) on the return to duty by the officer or civilian employee who
was absent;

(c) if another officer or civilian employee is assigned to carry
out the duties; or

(d) if the assignment is terminated by the Chief Fire Officer.

Formal acting appointment
44. (1) An appointing authority may authorise a formal acting
appointment in accordance with the applicable procedure.

(2) Where the substantive officer is unlikely to resume duty, the
Chief Fire Officer shall, in consultation with the Appointments and
Promotions Advisory Committee, appoint an officer to the post, within
three months and not later than six months from the date of the vacancy
in the post.

(3) An officer in respect of whom a formal acting appointracnt 1s
authorised is entitled to full compensation.
(4) For the purpose of this regulation, “compensation” includes
(a) salary;
(b) an allowance; and
(c) a fringe benefit.

Secondment of an officer _
45. (1) The appointing authority may second an officer to a public
service.
(2) The prospect of promotion of an officer seconded under
subregulation (1) shall remain intact during the period of secondment of
that officer.

(3) The duration of a secondment is two years in the first instance
but where in the opinion of the appointing authority, an extension of
secondment is required in the best interest of the public service, the
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appointing authority may extend the secondment by a period of twelve
months at a time.

(4) The allowance and any other benefit pertaining to the post the
officer holds shall be paid by the recipient organisation.

(5) Where the basic salary attached to the position is higher than
the salary the Service pays, the officer shall be paid the difference between
the basic salary and that of the basic salary of the post the officer holds.

(6) Where the total allowance paid to the officer is less than the
aliowance the officer would receive from the Service, the receiving
organisation shall pay the difference to the officer.

(7) An officer who is on secondment to an international

organisation 1s entitled to retain the accommodation provided to that
officer by the Service.

(8) Where an officer is seconded to an international institution
or organisation, ten percent of the total allowance payable to the officer
shall be paid into the Fire Service Welfare Fund established under regulation
112.

(9) For the purpose of this regulation, “secondment” means the
posting of an officer to an international institution for an international
assignment at the request of the international organisation.

Conditions of Service

Hours of work
46. (1) The minimum hours of work for each day is eight hours.

(2) An officer or a civilian employee may be required to work
beyond the eight-hour period where the Chief Fire Officer or a representative of
the Chief Fire Officer determines that the exigencies of the Service
require the officer or civilian employee to do so.

(3) An officer or a civilian employee shall not leave the place of
work during working hours without the permission of the immediate
SUpervisor.

(4) Permission may be granted to enable an officer or a civilian
employee to attend to an urgent matter that require the personal attention of
the officer or civilian employee of which the officer or civilian employee
cannot attend to after the close of hours of work.
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